
Screen Ireland Delivery Schedule for Cinema Exhibition


ALL MATERIALS TO BE DELIVERED TO:
Aileen McCauley 
Business Affairs Executive,  
Screen Ireland, 
14 – 16 Lord Edward Street, 
Dublin 2
aileen.mccauley@screenireland.ie 
Tel: 091 561 398

1	Technical Materials

(a) Four first quality DVD’s (2 region free) of the Film.
(b) Access to DCP (separate to the copy delivered to the Irish Film Archive)


2	Publicity Materials

As part of the Screen Ireland’s role in promoting Irish film both in Ireland and internationally, the following publicity materials are required* 
2.1	Production Notes including biographies of Cast and Crew and Production Companies
2.2	Synopsis of the Film (Logline and brief synopsis)
2.3	Full credits of the final Film
2.4	Approved Publicity Stills 
2.5	Approved Behind the Scenes Stills
2.6	Electronic Press Kit
2.7	Approved Promotional Clips
2.8	Publicity Poster
2.9	Paid Advertising 
2.10	Dialogue List
2.11	Create Film Entry on the Screen Ireland Film Directory
* All documents should be uploaded to a Dropbox file.  Please see ‘Instructions for Delivery to the Screen Ireland’ for full technical specifications.


3	Location Materials
As part of the Screen Ireland’s commitment to industrial development we provide an advanced online locations database as a resource to facilitate production companies in initial logistical project planning. In an ongoing effort to improve this database Screen Ireland requires producers to supply copies of location files from Screen Ireland supported productions so that the locations can be included on the database. 

Location Photographs 
Photos should be separated by location into named folders. These named location folders should then be further separated into two folders, * “Locations Used” and “Locations Not Used on Project”
The final locations list and contact details must also be provided. 

Location material delivery requirements only relate to Feature and TV Drama projects. 
Format: JPEG format on a USB key or Dropbox.

*Locations Used = Locations that feature in final project.
4	Accounting
(i) The Borrower shall deliver an audited cost statement of the final cost of production of the Film prepared by a firm of qualified accountants with appropriate expertise in the auditing of motion pictures approved by Screen Ireland together with (if applicable) a separate audited cost statement in respect of the Irish creative spend. 

OR

(ii) In the case where the film has a budget of €100,000 or less, the Borrower shall deliver an audit certificate in accordance with the ICAI’s M45 technical statements (a copy of which can be found on Screen Ireland’s website) confirming the final cost of the production on the Film. 

5	Other 

Provisional Status Letters where applicable.

Any other information that Screen Ireland may request. 



IFI Irish Film Archive Delivery 

AV MATERIALS SHOULD BE DELIVERED TO:		SUPPORTING MATERIALS SHOULD BE DELIVERED TO:
Eoin O’Donohoe				Raven Cooke
Digital Collections Officer, 			Special Collections Manager,
IFI Irish Film Archive, 				IFI Irish Film Archive,
6 Eustace Street, 				6 Eustace Street,
Dublin 2. 					Dublin 2.


Please note FTP deliveries will not be accepted

1	Technical Materials*
(a) 1 Digital Cinema Package (DCDM) or 1, 35mm Showprint 
and
(b) 1 unencrypted Digital Cinema Package (DCP)

*Please see ‘Instructions for Delivery to the IFI Irish Film Archive’ for full technical specifications.


2	Supporting Materials
Mandatory 

2.1	Production Notes including biographies of Cast and Crew and Production Companies
2.2	Synopsis of the Film (Logline and brief synopsis)
2.3	Full Credits of the Final Film
2.4	Stills

Optional 
2.5	  Script 
2.6	Press Release
2.7	Image Production Documentation (on set stills)
2.8	Poster
2.9	Hardcopy Poster 

*Please see ‘Instructions for Delivery to the IFI Irish Film Archive’ for full technical specifications.


*Please note that it may take up to 6 weeks in order for technical materials to be approved by the IFI Irish Film Archive.












* INSTRUCTIONS FOR DELIVERY TO THE IFI IRISH FILM ARCHIVE

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Please announce your delivery to the archive by emailing amahler@irishfilm.ie for AV materials and fmeehan@irishfilm.ie for supporting materials. Please note these instructions are subject to change. Most recent instructions can be downloaded here: http://www.ifi.ie/archive

File names must be unique and human-readable and should contain the title of the production e.g. (MyLeftFoot_FTR_wav_uuid_.mxf). Any other related files should represent the same title (MyLeftFoot_FTR) with different file extensions (MyLeftFoot_FTR_cpl_uuid.xml). For guidance on file naming structures please see: http://digitalcinemanamingconvention.com 
In productions that contain several programmes or episodes, each episode/programme should be considered as an individual entity or title and should have individual deliverables.
Please note: The IFI Irish Film Archive will not archive Trailers or EPKs. Any materials that are delivered outside the required terms of agreement will not be held and either returned at your cost or destroyed.

AV Materials should be delivered to:
Eoin O’Donohoe, Digital Collections Officer, IFI Irish Film Archive, 6 Eustace Street, Dublin 2. 
Supporting Materials should be delivered to:
Felix Meehan, Special Collections Manager, IFI Irish Film Archive, 6 Eustace Street, Dublin 2. 
FTP deliveries are not possible

AV MATERIALS
We have endeavoured to minimise the range of formats we accept in order to obtain best value for our depositors’ investment, and to minimise costs and maximise options for migration and future upgrade possibilities.

Our preference is to store digital materials uncompressed, as recommended by the Digital Cinema Initiatives (DCI) and the International Federation of Film Archives (FIAF). This is because compression may compromise quality, make files more vulnerable to degradation and loss, and limit options for re-use. However, some born-digital materials may be acquired in a compressed format such as the AS-11 specification for broadcast material and, where original uncompressed material isn’t available, Digital Cinema Packages (DCP) for cinema. In these cases these compressed materials may best be preserved as they are.

All costs associated with delivery including the costs of the carrier must be borne by the depositor. 

1. For Cinema Exhibition

Where available we require one Digital Cinema Master Package (DCDM) OR one 35mm showprint PLUS one unencrypted (!) Digital Cinema Package (DCP). 
DCPs and DCDMs should be to the standard as specified by the Digitial Cinema Initiatives (DCI). http://www.dcimovies.com/specification/index.html
Where a DCDM or a 35mm showprint is not available we will accept one unencrypted Digital Cinema Package (DCP) 

DCDM Technical Specifications :
[bookmark: OLE_LINK11][bookmark: OLE_LINK12]For DCDM technical specification please follow most recent instruction published by the DCI. http://www.dcimovies.com/specification/index.html

DCP Technical Specifications :
For DCP technical specification please follow most recent instruction published by the DCI. http://www.dcimovies.com/specification/index.html
Encrypted DCPs will NOT be accepted.
If there are subtitled versions of the film they must be included in the delivered DCP. Supplemental DCPs will not be accepted.

Carriers
AV digital material should be supplied on either LTO tapes or portable hard-drives /flash drives. 
CRU drives will not be accepted and will be returned at your cost. 
Portable hard-drives should be NTFS formatted with USB or Firewire connectivity
LTO delivery should be on LTO5 or LTO6 data tape using LTFS file system 2.0 or above. Carriers will not be returned.

Analogue Cinema Specifications:
35mm showprint on polyester stock and in pristine condition (i.e., never been projected, free from abrasions, dirt and other imperfections, and leader uncut at head and tail). If a showprint is unavailable, we will accept a combined-optical 35mm release print in pristine condition.


2. SUPPORTING MATERIALS 
Instructions for Delivery to the Screen Ireland and to the IFI Irish Film Archive

Please upload Supporting Materials to the Screen Ireland to a Dropbox file labelled as “<film title>Supporting Deliveries”.

1. Create a new folder in Dropbox titled <Project Name Publicity Materials>
1. In this folder, create further folders titled with the following: Full Credits; Poster; Production Notes; Stills; Synopsis; EPK;
1. Upload the appropriate material to each of the folders;
1. On the main page of the project folder, click on the “Share this folder” icon (indicated by a folder with a rainbow);
1. [bookmark: _GoBack]Under the “Invite members to this folder” option, add marketing@screenireland.ie. Add any further necessary details to the “add a message” box;
When this is done, click the “Share folder” button

Please deliver Supporting Materials to the IFI Irish Film Archive on CD-Rom or USB carriers (NTFS formatted) in the format and specifications as defined below. 



[bookmark: OLE_LINK24]Production Notes (Mandatory for Screen Ireland and IFI Irish Film Archive)
Definition: Biographical information for key cast/crew members and production company. Please include information such as name, career history, nationality and education. Please DO NOT include CVs or personal information such as home addresses, telephone numbers and email addresses.
Extent: up to 1000 words per person/institution
Format: MS Word document
File name: Title of Film_Biographies

Synopsis (Mandatory for Screen Ireland and IFI Irish Film Archive)
Definition: Submit one document for each title (film/series/episode) that you deliver.  The document must contain logline and brief synopsis and can contain a long synopsis. Language used should be clear, accurate, non-technical and impartial; analysis and criticism should be avoided, as should idiosyncrasies in the prose style.
Extent: Log line – up to 30 words; Brief synopsis – up to 125 words; Long synopsis – up to 300 words
Format: MS Word Document
File Name: Title of Film/Series/Episode_Synopsis


Full Credits (Mandatory for Screen Ireland and IFI Irish Film Archive)
Definition: Submit one document for each individual title you are delivering. Include the full credits as shown on screen. Avoid using tabular formatting, spaces and tables to format the information.  Please do not include instructional information e.g. change card.  Below is an example of how a credit should be formatted.  Director: Lenny Abrahamson
Extent: N/A
Format: MS Word Doc
Filename: Title of Film/Series/Episode_Credits

Approved Publicity Stills* (Mandatory for Screen Ireland and IFI Irish Film Archive)
Definition: Stills taken from the film.  You are required to submit a MS Word document containing captions for each image deposited. Where applicable, captions should describe the scene depicted; give the name(s) of the character(s) and actor(s)/individuals depicted, and the location. 
Extent: Minimum 10 
Format/ Resolution: Tiff (Uncompressed) 600dpi duplicated in JPEG 300dpi
Dimensions: no larger than 10MB per image
File name: Title of Film_ Still_001

Approved Behind the Scenes Stills* (Mandatory for Screen Ireland only) 
Definition: Stills taken during production of the film which depict the production crew and cast shooting on location ‘behind the scenes’.  Emphasis on period locations, dressed streets and action scenes. 
Extent: Minimum 5
Format/ Resolution: Tiff (Uncompressed) 600dpi duplicated in JPEG 300dpi
Dimensions: no larger than 10MB per image
File name: Title of Film_ Behind_the_Scenes_Still_001

Electronic Press Kit (Mandatory for Screen Ireland only)
Definition: As created for promotional use across your theatrical campaign.
Format: H264 Web Optimised

Approved Promotional Clips (Mandatory for Screen Ireland only)
Definition: All approved promotional clips for the project.
Format: H264 Web optimised
Size: 5MB max.

Publicity Poster* (Mandatory for Screen Ireland provided film has had a theatrical release)
Definition: Poster used to advertise the production. This is not required if the film has not had theatrical release but must be delivered when the film is released. 
Extent: 1
Format/ Resolution: Hardcopy and on JPEG (300dpi)
File name: Title of Film/Series/Episode_ poster 

Paid Advertising (Mandatory for Screen Ireland only)
A statement set out in reasonable detail the screen and paid advertising credit obligations of the company in connection with the exploitation of the film.
Format: MS Word Document

Dialogue List (Mandatory for Screen Ireland only)
A complete time-coded dialogue list
Format: MS Word Document

Create Film Entry on the Screen Ireland Film Directory (Mandatory for Screen Ireland only)
You are required to create an entry for your film on the Screen Ireland self-populating Film Directory.  Go to http://directory.screenireland.ie/ to log in and create an entry for your film.

Optional (for IFI Irish Film Archive only)
Scripts 
Definition: The final script.
Extent: N/A
Format: PDF or MS Word Document
File name: Title of Film/Series/Episode_Script

Press Release 
Definition: Information created for the marketing of the production.
Extent: N/A
Format: PDF or MS Word Document
File name: Title of Film/Series/Episode_ Press release

Image -Production Documentation*
Definition: Photographs documenting the production of the Film.  
Extent: Maximum  5
Format/ Resolution: Tiff (Uncompressed) 600dpi duplicated in JPEG 300dpi
Dimensions: tbc
File name: Title of Film/Series/Episode_ Image_001

Poster*
Definition: Poster used to advertise the production
Extent: 1
Format/ Resolution: PDF or JPEG (300dpi)
File name: Title of Film/Series/Episode_ poster 

Hardcopy Posters*
Definition: Poster used to advertise the production
Extent: 3
*We ask that you produce and deliver images to allow us to archive to the highest possible quality taking into consideration specifications of the original format.  If you cannot produce images to the specifications outlined above, please contact fmeehan@irishfilm.ie.  We recommend that you avoid increasing the resolution of an image as this introduces artifacting.
SCREEN IRELAND DELIVERY SCHEDULE – CINEMA EXHIBITION

