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Please complete this form, save and return by email to mentoring@screenireland.ie

	1. Mentorship Information

	Mentee Name:
	Type your answer here

	Mentor Name:
	Type your answer here

	Dates of Meetings:
	Type your answer here




	2. Mentee goals (professional goals, career goals and personal goals):

	Type your answer here



	[bookmark: _Hlk100223624]3. Aims and objectives for the mentoring process to address goals:

	Type your answer here




	4. Actions for mentee over the mentoring process:

	Type your answer here

	
	5. Proposed mentoring structure

The mentoring scheme allows for 20 hours of mentoring time over a 5-10 meeting assignment, over a 12-month period. The meetings can be one to two hours with a minimum of five meetings and a maximum of ten, twenty hours in total. This is to allow flexibility according to the mentoring need and the mentor/mentee timings & commitments. As a guide, please outline the preferred structure for the 20 hours as agreed by mentor and mentee, with the understanding that this may be subject to adjustment.

	Type your answer here






	6. Data Protection

	Screen Ireland is required to collect data, including certain personal data, to process your report. Screen Ireland is committed to protecting and respecting your privacy and will therefore ensure that all information that you provide to us is safeguarded. Screen Ireland only requests data that is required for a legitimate purpose and for which we have a valid legal basis to process which is to facilitate the processing of your report. Screen Ireland requests that you do NOT send personal data on yourself or third parties, associated with your report, that has not been requested, or that you have not acquired permission to use. The data may be used for statistical purposes. The data collected may be stored, processed and passed in confidence to or shared with third parties, individuals or organisations, who are helping us assess reports. We require all such third parties to enter into a data processing agreement with us, which complies with our obligations under the new EU General Data Protection Regulation (GDPR). This processing agreement requires such third parties to have appropriate data security systems in place and only to use your personal data on our instructions and in accordance with data protection law. All personal data information will be treated in accordance with the GDPR and associated data protection laws. You have rights under the GDPR including the right to ask for a copy of your personal data information held by Screen Ireland and the right to require Screen Ireland to correct any inaccuracies in your personal data. 

	· I consent to the data provided being processed for the purposes outlined above.




	7. Declaration

	I/We declare that the information provided in this report is true and correct to the best of my/our knowledge.

	Print Name:
	Type your answer here

	Date:
	Type your answer here

	Signature(s):
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